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Generate Payslips 
(Payroll menu) 

 

Open Advances to add lines 

Eg: Gear, Approved Draws 
(Payroll menu) 
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Enter remaining Tally 

Sheets 
(Make Payslips if pay per shed) 

No 

Pay/Check Wages 
(Payroll menu) 

Payslips - Check & Print 
Un-set Preview and click 
Payslips again to email 

 

Payment Rpt 
For Direct Credit list 

 

Detail Rpt – Print Detail Rpt 
Payslip Summary Report 

 

Enter/check bank acct to 
pay from. Click Pay Wages 

No 

Yes 
Click D/Crds then Export 

Staff on 
Salary? 

 

Deductions to 
add? 

 

Export Bank 
File? 

 

Finish 

All Tally Sheets 
Entered? 

 

Tax File Reporting 
IRD (NZ) or STP (Aus) 


