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Covid-19 Financial Support
Financial support for wages is available for eligible businesses.
Please refer to the following government websites for information on how to apply etc:

https://covid19.govt.nz/government-actions/financial-support/
https://workandincome.govt.nz/products/a-z-benefits/covid-19-support.html#null

PAYE, Kiwisaver, Student Loan, Child Support and other deductions still need to be applied.

Wage Subsidy - Employee Not Working

Depending on your types of employees, you may need two new Allowance pay types:
1. Wage Subsidy pay type for 20 hours or more: Taxable, Base Rate = 600.00
2. Wage Subsidy pay type for less than 20 hours: Taxable, Base Rate = 359.00

PayBiz main menu > Payroll > Pay Types > Add > Pay Type Allowance

Pay Type Allowance : Enquire/Change

Pay Type Allowance : Enquire/Change

Pay Type  COVFT Pay Type COWPT

Description  Covid-19 Subsidy Full Time Inactive i Rate Description | Covid-19 Subsidy Part Time Inactive | IREIIte
Calculator
Base Rate 600.0000 Full Rate 648.0000 Calculator Base Rate 359.0000 Full Rate =
G/L code G/L code

Allowance Type Other Allowance Type Other

Report As Gross Taxable @ oT Don't report to ATO Report As Gross Taxable @D oT Don't report to ATO
Non Tax Type Non Tax Type
Variance Applies ‘i Print Consolidated Variance Applies i Print Consalidated
Include in Unit Tally .  (per Head / Each) ACC Applies @D Include in Unit Tally & (per Head / Each) ACC Applies @D
Invoice Text  Cavid-12 Subsidy Full Time Invoice Text  Covid-19 Subsidy Part Time
Inv G/L code Inv G/L code
Charge Rate 0.0000 Invoice Order 0 Charge Rate 0.0000 Invoice Order 0
Comment Comment
- Save Exit . _ Save Exit
Save = Analysis 1< (<> (> ave = analysis 1 (€ (> (>
Save BT & Add Details alysis Delete Exit Save LET & Add Details alysis Delete Exit

Figure 1: Example Allowance Pay Types for the Wage Subsidy

We recommend using a Job/Tally Sheet to enter these payments.
You may want to add a new Debtor to use for this purpose. In the example below | have created a debtor called
COVID. This Job/Tally Sheet will not be invoiced, it is simply used for the purposes of entering these payments.

Add lines to the Job/Tally Sheet using the appropriate Wage Subsidy pay type, with a quantity of 1 for weekly pays
or 2 for fortnightly pays etc.
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Tally Sheet : ADD
Job/Tally Sheet No 1151 Charged
client 'coviD COVID ACC
Date In '18,-'08,-’2021 Date Qut  7/09/2021 21 Wages 2
Order No Default Hours ~ 75.00 Running Costs
Payroll Date  18/08/2021 Days the Hours represent 10 Cost % 0.00
Lines \f Invoicing Job / Comments eBiz Risk Checklist Documents
d e Oty| Charge T ..
= Wage Costs
AARMN COWFT 600.0000 0.000a0 2.00 0.00a0 g
Detailed i
Staff AARN AAROMN MICHAELS EWRR Rties? Tally Sheet #'s
Date Code Description Oty/Hrs  Staff Base Rate Charf§e Rate  Hours  Days Inviorder
7/09/2021 ‘COVFI' Covid-19 Subsidy Full Time 2.00 600.0000 L0000 73.00 10 0
oy Desce Covid-10 sub<idy Full Time T
C5 Child Support 96.00 -96.00
KS17.5 Kiwisaver 3.00 -36.00
COVFT Covid-19 Subsidy Full Time 600.0000/ 0.0000 2.00! 1200.00/ 0.0000{COVID 75.00) 10

Figure 2: Example of a Covid-19 Wage Subsidy line for two weeks

Include 8% Holiday

If your accountant advises you to include 8% Holiday Pay-As-You-Go in the Subsidy, then adjust the base rates to:

e Full time: 600.00/1.08 = 555.56
e Part Time: 359.00/1.08 = 332.41

This will mean the gross wage, including Holiday Pay will be the value of the subsidy:

Date Client Description Total Qty/ Rate
7/09/2021 COVID Covid-19 Subsidy Full Time : § MM [ 2 @ $555.5555 )
Haoliday Pay - § 88.89 ( 5.00 %)

GROSS : § 1200.0

PAYE : 3 -226.68
Kiwisaver : 3§ 96.00 { 8.00 % Gross)

Figure 3: Sample payslip for Employee with PAYG Holiday Pay for 2 weeks
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Top-Up Wages

This is for Employees who are not working and are receiving the Wage Subsidy and are having their wages topped
up by their employer.

In addition to the new Wage Subsidy allowances you will also need a Top-Up taxable allowance, Base Rate = 1.000:

Pay Type Allowance : Enquire/Change

Pay Type COVTU

Description  Caovid-19 Top-Up Inactive i Rate
Calculat
Base Rate 1.0000 Full Rate g walculator
G/L code
Allowance Type Cther -
Report As Gross Taxable @O WOT Don't repart to ATC

Mon Tax Type

Variance Applies i Print Consolidated i

Include in Unit Tally i (per Head / Each) ACC Applies @0

Invoice Text  Covid-19 Top-Up
Inv G/L code
Charge Rate 0.0000 Invoice Order 0

Comment

Save = : _ Details Analysis Delete Exit AL

Figure 4: Allowance Pay Type used to Top-Up the wages

You will need to calculate the employee’s normal pay.
Your accountant may be able to advise you on the best way to do this.
Please keep a record of all your calculations.

Other Tools and Reports within PayBiz that may help are:

Calculate Average Pay (over 52 weeks): http://www.shebiz.nz/pbhelp/docs/PB_CalculateAvgPay.pdf
The Average Daily Pay report in the Reports menu - click the 52 Weeks button before printing to get the
averages over the last 52 weeks, or from the employees start date if they have not worked a full year
Avgs button on Rates tab of the Employee record

The Previous Work Summary report in the Reports menu

The Average Days and Hours report in the Reports Menu
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Add the lines to the Job/Tally Sheet

—_

Add the appropriate Wage Subsidy allowance.

2. Add a second line for each employee for the Top-Up pay type. In the Quantity field, enter the balance

required to make their Gross amount at least 80% of the normal pay.

Eg: An employee who normally works 30 hours, with a ‘normal pay’ of $1200 before tax, employer now

paying 80%:
e 80% of $1200.00: 0.8 x 1200.00 = 960.00
e Less Wage Subsidy of $600.00: 960 - 600 = 360
e Amount to enter as the Qty on the Top-Up line: $360

Enter the appropriate hours and days for the pay-period on one of the lines, so the Average Hourly Rate
calculates correctly going forward. Eg in the example below | have used 75 hours and 10 days for two

weeks:

Tally Sheet : Enquire/Change

Job/Tally Sheet No 1151 Charged
Client  cowiD COVID ACC
Date In "IS/DSI2D2'I Date Qut  31/08/2021 14 Wages 2760.00
Order No Default Hours  75.00 Running Costs
Payroll Date  18/08/2021 Days the Hours represent 10 Cost % 0.00
Lines /|  Invoiing |/  Job/Comments |/ ez |/  RiskChecklist |/ Documents

& ToE o Wage Costs

BOB 555 6RRR 0.0000 2.00 0.0000 9

AAFN 600.0000 0.0000 2.00 0.0000 Detailed

ALRM 1.0000 0.0000 360.00 0.0000
Staff AARN AARON MICHAELS LSRRt feat Tally Sheet #'s
Date Code Description Qty/Hrs  Staff Base Rate Charge Rate Days Inv Order
31/08/2021 'CO\-'TU Covid-19 Top-Up 360.00 1.0000 0.0000 0 ]

L Cloces ~ouad 10 Toe ) s 220 Auan 0.0000

Code __[Description Base rate| _ Chargeratel ___ Qty| _ Total base| Total charge|Client | Hours| __ Days|
Cs Child Support 124,80 -124.80
KS17.5 Kiwisaver 3.00 -46.80
COVFT Covid-19 Subsidy Full Time 6000000 0.0000/ 2.00 1200.00 0.0000|COVID 75.00 10
COVTU Covid-19 Top-Up 1.0000| 0.0000/ 360.00 360.00 0.0000|COVID 0.00 0

Figure 5: Example Tally Sheet with both Wage Subsidy and Top-Up

Notes:

e In this example | have added a new Debtor called COVID to keep all the payments together

e If not paying the full 80% of the employee’s wages, please adjust the hours on the tally sheet line to

reflect this.
E.q. if only paying half, then halve the hours.

Pay Wages in the usual manner.
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Wage Subsidy AND Employee is Working

The following is how to calculate MINIMUM PAYMENTS UNDER THE WAGE SUBSIDY SCHEME
You can always pay more than the minimum.

Process the Job/Tally Sheets in the normal manner.

Gross Wages less than Subsidy

1. ‘Normal Pay’ is greater than value of the Wage Subsidy - Use the Top-Up Allowance to increase their

Taxable Gross to at least the value of the Wage Subsidy

2. ‘Normal Pay’ is less than the value of the subsidy - Top up only to the value of their ‘Normal Pay’

Calculate the Top-Up for Permanent Staff

Example:

Permanent Part Time Employee HELW
e Get 4 weeks of Annual Leave per year
e Average Hours/Week are less than 20 so entitled to $359.00 wage subsidy
e ‘Normal Pay’ is greater than the subsidy

This week HELW earns $161.25

This is less than the Subsidy value of $359, so their pay needs to be topped up.
$359 - $161.25 = $197.75

Add the Top-Up allowance so the Taxable Gross is at least $350 and adjust the Hours and Days to reflect the ‘usual’

work pattern:

Lines Invoicing Jlob / Comments eBiz Risk Checklist Documents

Base Rate
1.0000

Wage Costs

0.0000
Staff HELW HELEM WALTERS LSS Rt iza? Tally Sheet #'s
Date Code Description Qty/Hrs | Staff Base Rate Charge Rate Hours  Days
31/08/2021 "covTu Covid-19 Top-Up 197.75 1.0000 0.0000 10.00 2

Inv Desc: Covid-19 Top-Up 47.7500 0.0000

Description

Inv Order

0

Base rate. _Charge ratel _____Qty| __Total base| _Total chargelClient | __Hours,___Days

K510.5 Kiwisaver 3.00 -10.77

SHC Certified Shedhand 21.5000 0.0000| 7.50 161.25 0.0000|BROWF 7.50 1
A3 Shedhand MNon Tax Allowance 2.0000 7.50 15.00 BROWF 0.00 0
COVTU Covid-18 Top-Up 1.0000/ 0.0000| 197.75 197.75 0.0000|BROWF 10.00 2

Figure 6: Top-up to the Subsidy Value for Permanent Staff
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PAY ADVICE

PAY B I Z For Period 2/04/2021 to 29/08/2021

PayBiz DEMO
GST Mo - 123123123

Tax Code : CAE
IRD Mo - 075577583

Shedhand
HELEN WALTERS
Date Client Description Total (Qty / Rate

24/08/2021 Farmer Bernard Brian Brown Snr Certified Shedhand - 3 161.25 ( 7.50 Hours @ 3$21.50)
31/08/2021 Farmer Bernard Brian Brown Snr Covid-19 Top-Up - 197.75 @ $1.0000 )

GEOSS - 5 315900
PAYE : 5 67.81
Shedhand Mon Tax Allowance © 5 15.00 ( 7.5 @ $2.0000)
Kiwisaver : § A0.97 (1 3.00 % Gross)

Figure 7: Payslip Example

Calculate the Top-Up Including 8% Holiday Pay

If your accountant advises you to include the 8% Holiday Pay-As-You-Go in the Subsidy for Casual and Fixed Term
(less than 12 months) employees, then use this example:

Fixed Term Employee DEMA
e Gets 8% Holiday Pay paid out each pay
e Average Hours/Week are greater than 20 so entitles to $600.00 wage subsidy
e ‘Normal Pay’ is greater than the subsidy

This week DEMA earns $150.50 + holiday pay $12.04. Taxable Gross = $162.54
This is less than the Subsidy value of $600.00, so their pay needs to be topped up
$600.00- $162.54 = $437.46

This amount includes 8% Holiday Pay, so need to take that out:

$437.46 / 1.08 = $405.06

Add the Top-Up allowance so the Taxable Gross is at least $600.00 and adjust the Hours and Days to reflect the
‘usual’ work pattern:
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Lines Invoicing Job / Comments eBiz Risk Checklist Documents
Base Rate ge T .. W Cost
HELW 10000 0.0000 0.0000 e
DEMA 21,5000 0.0000 0.0000 Detailed
DEMA 1.0000 0.0000 0.0000
Staff DEMmA Borba LS5 Rt fma? Tally Sheet #'s
Date Code Description Qty/Hrs | Staff Base Rate Charge Rate  Hours Days Inv Order
31/08/2021 ' CovVTU Covid-18 Top-Up 405.06 1.0000 0.0000  18.00 3 0
Inv Desc: Covid-1% Top-Up 405.0600 0.0000
(Code [Description Days
HOL Holiday Pay 1.0000 0.0000 44.44 44.44
KS17.5 Kiwisaver 6.00 -36.00
35H Shedhand / Presser 21.5000 0.0000 7.00 150.50 0.0000/BROWF 7.00 1
A3 Shedhand Mon Tax Allowance 2.0000 7.00 14.00] BROWF 0.00 0
COVTU Covid-18 Top-Up 1.0000 0.0000 405.06 405.06 0.0000/BROWF 18.00 3
Figure 8: Top-up to the Subsidy Value for Permanent Staff
Shedhand
Nico Borbaki
Trench
Date Client Description Total Qty [/ Rate
31/08/2021 Farmer Bernard Brian Brown Snr Shedhand {/ Presser: 3 150.50 { 7.00 Hours @ $21.50)
31/08/2021 Farmer Bernard Brian Brown Snr Covid-19 Top-Up - 3 405.06 (40506 @ $1.0000)
Holiday Pay : 5 44.44 ( 5.00 %)
GROSS : 3§ 600.00
PAYE : 3 94.49
Shedhand Mon Tax Allowance © § 14.00 | 7@ 52.0000)
Kiwisaver - § -36.00 ( 6.00 % Gross)
METT : 3 483.51

Figure 9: Payslip Example
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