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Company Setup

PayBiz main menu > File > Company Details

.

Company Details @

[ Tderbite ™| Fegistration D ates Corstants Payrall GAL Defaults Prirters Other Firancial

..............................

Compary Name |PayBiz AUS DEMO
Co. ABM Mo, [31067241016 | BarCodelD|D

Company Logo Erowse Other

Clear Logos

Remit To Addrezs |P.O. Box 78
CROMWELL ACT 1234

Put Carmpany Detailz: an [nvaice
Put Remit To Address on Invoice

Debtar Direct |Direct Credit to; 03-0214-0562478-05
Credit Mezzage

Invoice Mezzage

[ ] Mo Fomalpa Clauze

Romalpa Text

Prirt Save Exit

e Enter the Company Details under all header tabs - Identity, Dates, Constants, and so on.
e Save

User Setup
PayBiz main menu > File > Users > Add

e Enter a unique userid, priority, and other relevant details as required.
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PaySlip Setup

PayBiz main menu > Payroll > Payslip Setup

Payslip Type &
Format Settings

v
I
I
I
I
I
I
I
I
Iv'
v
Iv'
il
v
il
I
I
I

lizat@zhebiz.nz

e Tick all the requirements you want to define your payslips
e Save

Note:
Refer to PayBiz documentation: Payslip Setup for full instructions
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Bank Setup

PayBiz main menu > Banking > Bank Accounts > Add

Identity

Bank Account : Enguire/Change

Account Mo [03-0214-0562475-00

| Clozed [] Local Curreticy

Atc Name [DEMO Bank ALIS

| Current Balances

Bank | | G

Other Currency

| Bark |

Other Curmency :l Usge On Stk [] Cashbook |

Bank Code [CBA

| IInpresented |

E:-:pu:urtT_I,Ipe|Nati|:|naI Online Australa |

D etailz Delete E xit

Exc. From Cashflow [

Forward Balances

D ocuments

-

]

Bank |

Cashbook |

Forward Date

Last Rec.

A

H CazhFlow

e Enter Account No
e Enter A/c Name
e Enter Bank Code

e Select Export Type if you use bank software to transfer pay files

e Save
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Debtor Setup

Debtor Groups

Useful for grouping your clients into categories for reporting and costing purposes.

PayBiz main menu > Debtors > Debtor Groups > Add

Debtor Group : File Access (Mo in List: 3)

Group |Descrphion

G Goats
b b ering

m

Debtor Group : ADD
Groun ]
Description |

g Save Save ] ]
ave E it 2 Add Detailz | Analysiz
Group CE |
|.-“-‘-.II Debtor Group's by Group - |

All Debtor Group’s

E xit ||H|1|}|H Search | Hgstnre| Bepart |

e Enter a Group code and Description - for example, CB - Crossbred

e Save & Add to add more, Save and Exit to close page
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Debtors

PayBiz main menu > Debtors > Debtors > Add

Debtor : Enquire/Change @
Alpha Key W Acct Mo IW' Active Mar-18
MName [Farmer Brown Apr-18
Address (b aroon Or bl ay-18
T Jun-18
Outztanding |:|
Phote Mo |04472347234
Fax Mo Feceipt
Mobile Mo (0224404440
ABM Mo 123123123 Exempt G5T [ Frud Date
Email |liza@shebiz.nz, browni@shebiz.nz Fvwd Outstdg
tdail kMerge Title |Farmer Brown
Wwiark, Cover % % Includes Super Last Invaice
Wairance Walue % [JUses Last Receipt Amt
Last Receipt Date
Pay By |Direct Credit ~|  Molnterest ]
Invaice Method [Emai v | Interest Rate MTD Sales
Statement Method [Emai ~| Duedaps[ O Y70 Sales
Receipt Method [No Receipt ~| Credi Status 0K - | HTD Sales
Direct Debit Details
Bank Ao Mo | | Reference
Dont Direct Debit - | Code | | Particulars
General Contacts Docurnents
Debtor Groups Comments
1 [MER || |
2| || |
3 I |
4 || |
Debtor haz Custom R ates
Details || Analysiz | Delete Exit CIERE AL O pticns

e Create an alpha code unique to this Debtor

e Enter all Debtor personal details

e Save & Add to add another Debtor, Save & Exit to close the page
e Add Custom Rates via the Details button

Note:

The areas highlighted indicate the minimum detail preferred
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Pay Type Setup
Pay Types

PayBiz main menu > Payroll > Pay Types > Add

ay Type: CESS in
Pay Type D escription ]
N SR Select Class for ADD Pay Type
ks Milzage
k1 SHWOKD
2 SMOKD & LUMCH
b3 FULL D&y MEALS A
MES MESSE
oD OWVERDRAWM PAY
FL PAREMTAL LEAWE
PRIME SUPERAMMUATIO
Rk Shear Ramsz
REPAY Repayment of Loan
R Shedhand Fun
SaL SaLARY
SHH SHEDHAMD HOUR
SHR Shear Ewesz/Hogget
5L STUDENT LOAM
STAT STATUTORY HOLI
T
ALL

118

Cancel

o Select a pay type from the above list (the following example uses Pay Type Allowance)

Note:
Refer to PayBiz Pay Types for full documentation on each above Pay Type

¢ Click OK
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Create an alpha code unique to each Pay Type and enter a Description,

Pay Type Allowance: Enquire/Change

Report As Grozs

Wariance Applies

Include in 'Wage Costs Unit Calculation [

Pay Type
Description [Shedhand Run | Inactive [
Rate | Baze Rate Full R ate |:|
Calc | G code | [ |
Allowance Type |Dther - |

Dion't repart to ATO [ ]

Frint Consolidated [
Wwiark Cover &pplies

lrvoice Order

Iwoice Text [Shedhand Fiun
[y GAL code | | |
Charge R ate
Maon Tax Type | [
Carnment

Details

E xit

Ll Mo Save

M

for example, RUN - Shedhand Run

Enter all other details as above if applicable

Save & Add to add another Paye Type Time, Save & EXxit to close the page

e

Pay Type Allowance : Enquire/Change

Pay Type
Drezcription

Fate Base Rate
Calc " GAL cods
Allowance Type

Flack Shear | Inactive []
| 3.1192] FulRate [ 2177
| L |
|Elther i |

Fiepaort Az Gross

Wariance Sppliesz
Inzlude in % age Cogtz Unit Calculation

Diom't repart to ATO [ ]

Frint Conzolidated [
wiork, Cover Applies

(]

Irvoice Test [Flock Shear |
Ir G/L code | | | |
Charge R ate lrvoice Order [0 ]
Mon Tax Type | [ | [ | |
Cornrerit
2L Details Delete E xit LK
£ Add

-
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Super Fund Setup

PayBiz main menu > Payroll > Super Fund Setup

Superannuaticon Fund : Enguire/Change @

Fund Marne |Prime |
Fund US| [E0562335323001 |
Fund ABM |60 562 335 823 |

Employer |0 [PEDEMD |

B ank Account Details ||

Electionic: Service Address | |

Cietailz Delete E xit H 1 } H

Configure the Super Funds with the relevant details, provided by the fund, for the funds your employees use.
Create a Pay Type Superannuation for each fund, selecting the relevant Super Fund and Contribution Type:

PayBiz main menu > Payroll > Pay Types > Add > Pay Type Superannuation

b )

Pay Type Superannuation : Enquire/Change @
Fay Type |PRIME [[ ] Employes Contribution is Dollar [ ] Pre tax
Dezcription |SUF‘EFE.-“—‘-.I‘*~II‘*~IU.¢‘-.TIEIN | Inactive [_]
Employee Uze ‘Woti + Dvertime [ [ ] NZ &pproved Scheme

Employer Contribution & Employer Tax & Reportable Super &

Ermployer Uze "ol + Overtime Emplover Contribution is Dollar [ ] Mo Threshold [

Pil expenze GAL code | [ |
Super Fund B/S G/L code | I |
Ermployer Tax G/L code | | | |

Superstream — =¥
Fund US| [B0562335623001 Contribution Type -
| |
Salgr__l,l Sacnfice
co Save Save [ o, JAdditional
oo | &gdd _ﬂ‘; — = T

Add the appropriate Super Pay Type to the Standing Lines for every employee.

Note:
Full details can be found in the Online Help in the Australian Superannuation document.
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Employee Setup

Employee Types

PayBiz main menu > Payroll > Employee Types

o

{3 Employee Type: File Access

o

Mumber Description
Shearer
Office
Shedhand
Preszer
Coak.
Cleaner
Diiver
Fruner
Contractor

:—

O 00| | T O e | | P [ —

Inzert Row ‘ Enit ‘

Insert Rows to add lines
Enter an Employee Type, the number will increment automatically
Exit to close the page
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Employee

PayBiz main menu > Payroll > Employee > Add

Identity

Employee : Enquire/Change

Details

Supdney M5 1023

“Cote[E ] sumame Snan | i b [T
First Mames ||'*"|EIHWE" Commenced |1£I32;"2018 | Finished| |
Addrezs |HO

Tax Code Wwithholding Rate [ 25.00]%

R ezidency |Hesident - |

Staffdcet [ ] Gender [Male + || &AL Allowed [ 0.00]kis Al Daps|  0.00[days

Cnt. | Bts | Pumt | Lwe | Stad | Cmont | Docs | S5TP 5/ &lloveed hrs Ma”S"'Lljlh’S

Fhe= A |:| Protect [ ] Acered Entitlement
Moble[ | AL [hrs) Last Payslip Nett
Email W/ork | | S/ jheg) [ C.000) [ o) [ 48557
Ermail Paypslip to Wark address
Email Home |ma>-:@shebi2.n2 | Years SW-| Dl Age | 2E| D-D-B-h 4/08/1352 |
Email Payslip to Home address Y¥TD Analpziz G/L Expenszes
Nest of Kin| Payg wages ]

Phone |

| [Other -] HECS[ 000 Pag[ ]

E/Prem G/L Liabilities
Gross 23594.95 UnPad[ ]

Other Settingz Staff Training

Baze Rate Yariance

W alue 26.00000 Usze § value instead of % [

Custom % Lines Notes
Allowance Deduction Child Suppart
Pay Type Addz to every papslip
| [l | [ oo i Gross
Debt Accounts
D ate [Pay Type | Tota PerPay]  Balance]Bank Account |Reference [1.]
20242018 REPAY 95000 50.00 750,00 Flight= M

Save
Sage || Ry

E it

t Add Detailz || Analpziz | Delete Exit mnum

Photo

Create an alpha code unique to each Employee
Enter all personal details

Click each tab in the sub header bar as shown below and complete all details as required
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Crnt. Btz | Pomt | Lve | Stnd | Cwrt | Docs | STP | Cnb | Bt = Pumt | Lwe | Sthd | Cmnt | Docz | STP

Ratel 0.00 Mo Auta Payslip B ate Bank Account &mount B eference
Avas| Rate2 0.00 Salary 000 pgo | [0B1234 0123456 0.00] [DEMD 'wages
Rate3 0.00 BustFBT 1] Q.00
Rated 0.00 Q.00
Hours\Week |:| Type |Shearer - 0.00
B aziz |I: = Cazual - | Aoc, Date 0.00
Add T/5 lines ta Payzlip Contractor [ Cash Amount 0.00
Branch | | Superannuation Member Mo |

Cnt | Btz | Pwmt | Lve | Stnd | Cmnt | Docs | STF Cnt | Btz | Pymt | Lve | Stnd  Cmont | Dozcs STP

Type Pay Type [Type Description | Quartin] || Emplayes TFN Declaration

FRIME SUPERAMMUATIOM Q.00 . . -
2 Tick this bow if thiz emplovee has completed and
L5 Child Suppart 120.00 zighied their TFM declaration

D ate of declaration (10642018

Notes:
= Refer to PayBiz documentation: Employees for full instructions on the above functions.

= The areas highlighted indicate the minimum detail preferred
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Tally Sheets

PayBiz main menu > Payroll > Tally Sheets > Add

Tally Sheets are the central entry point for all chargeable work to be entered.

From the Tally Sheet, payslips are created for staff and invoices are created for your customers.

TALLY SHEET

PAYSLIPS

TALLY SHEET LIMES

Each line includes:

Employee

Date

The Pay Type

Quantity (hours or tally)
Charge Out Rate

Hours

WAGE-COST REPORT

DEBTOR INVOICE

generated for staff as
tally sheet lines are
entered

Payslips are automatically

Easily and quickly view your
profit for this tally sheet
comparing the Wage costs
with the Charged prices

All tally sheet lines for the

same pay type and charge
rate are consolidated into

a single line on the invoice
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Add Debtor
Tally Sheet : Enquire/Change @
Client BB || | ‘work Caver % Fi"a"g:f" )
Da ]
ate |7/06/2018 a.ll:ll:l."ITa"_lrl Sheet Mo Includes Supe[ “wiork Cover I:l
Orderto[ | ", [ oaeay]
ages
Payrall D ate [11/06/2018 Default Hours '
Running Costs :l
Drapz the Default Hours reprezent Cost 3 :
Lines Comments £ eBiz Documents Risk Checklist Wihege Cods
Code |Pay Tupe | Base Ratd Ratd]  Base Total Gty Charge T..] Datailed A Frevi
BOSS  SHA 30195 31500 769.9980 25500 B803.2500 L] Detaie I
— — = — — e [ 1 Export
e Enter the Debtor Client code for the customer, Dble click or F8 for lookup.
o Enter the tally sheet Date
e The Payroll Date - pay period for staff. This defaults to the Tally Sheet date, change if necessary
e Enter the Default Daily Hours and Days if required (used to calculate average hourly rates)
Add Employee
e Click a blank line, or right click on an existing line, to open a new tally sheet line
e Enter the Employee Staff code, Dble click or F8 for lookup
e Enter the Date of work, pay type Code, Qty/Hrs and Hours worked
o Save & Next or Next to open a new tally sheet line

Job / Tally Sheet Line
Staff Wiew Papzlip Tally Sheet #'s
LS SR {3k
[ate Code Dezcription [AtpiHrs  Staff Baze Rate Charge Rate Hourz Days Ir Dirder
[F/06/2018 | [SHR | SHEARER 240.00 3.0196 | 3.1500] | 2.00] | 1] El
|nw Desc: Shear Ewes/Hoggets
Code Dezcription Bazerate| Charge rate Oty Total baze Total charge Clent Hourz Daps
HOL HOLIDAY PAY 1.0000 0.0000 F2.A47 F2.A47
STAT STATUTORY HOLIDAY PAY 1.0000 0.0000 28.99 28.99
C5 Child Support 165.23 -165.23
PRIME SUFPERAMNMUATION 0.00 0.00
SHA SHEARER 3.0196 31500 240.00 724,70 7560000/ BE 2.00 1
Save / Refresh Mest Delete E xit
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Invoice Tally Sheet

PayBiz main menu > Payroll > Tally Sheets

e Select the tally sheet, double click to open

Tally Sheet : File Access  (No in List: 17) ==
Debtor Alpha Fey  |Debtor Name Date Tally Sheet Ma|Order Mo “Wage Totall |~
BOGGY BURM STATION |7, a
dh diack herd JA0EA2018 1016
JIC Jinariah Chamister 3062018 1015 (425,54
GREEF
JC Tally Sheet : Enquire/Change @
BROWF - =
S Client [BE | | | wiork Cover % FlnanELal 4
D [ 0
PRES ate |7/06/2018 Job/Tally Sheet Mo Includes Super ‘work Cover I:l
PRES S "
Payroll Date |11/06/2018 Default Hours . ?
Running Costs I:l
Dayz the Default Hours reprezent Cost % :
Lines Comments / eBiz Documents Rizk Checklist Wk Dol
Code [Pay Type | Baze Rate Fiate]  Base Total Aty Charge T..] Detailed ] Prewi
BOSS  SHR 3019 31500 7699980 25500 803.2500 [ Detaie e
MUS SHR 3096 31500 7247040 24000 75E.0000 =
ck d SHR 30196 31500 £94.5080 230000 7245000
AR RUM B6.9200 600000 227 6800 400 2400000 Staff Competency Fipt
MHC RUM AE.9200 600000 227 B200 400 2400000 : :
SaL RUM 56.9200  GO.O000  227.6800 400 240.0000 [] Include Site Safe Details
BOSS kb 0.9500 1.5000 247 0000 260,00 3900000 [] Print Barders
ADMIM [0.0000 3.0000 0.0000 725,000 2175.0000
Change Rates
Edit Hourz/D ays
[ 5plit Invoice by Date
[] Use Date Invoiced
Close & [rvoice
Irry Preview
M ake Payslips
SartBy: () Staff Code () Date Tally Sheet #'s
PETE3 Deiete | Ext  {{4| MM Click Details for H&S info

e Set the invoice date options, the default is that the tally sheet date will be the invoice date
e Click the Close & Invoice button
e The invoice details are displayed as highlighted below
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Debtor Inveice : Enquire/Change @
Debtor Invoice
Alpha BB [ | Crate |7/06/2018
M arme lre. Mo |1 o7 | Erint
Pen. Int% | 15000 Daps Cptions
Taly ws[ 0]
Sheet Spit By Grs [ Nett
Order Gist
Mo | | Due [7/06/2018 ] Gross
Maon Stock Motes / Logo
Code|Description | et Gl |
Shear Ewes/Hoggets 228375 228,38 25
Shedhand Fun 720.00 7200 7
Adrmin 2175.00 217680 23
FILOMETRES 390,00 39.00 4
Superanhuation [9.5%] 27286 2729 K]
Pauroll Tax (5% 157 26 15,73 1
Wwhork, Cover Lewy 3270 3271 K
W
£ >
Allacation: Delete Exit H { } H

Notes:
e Super, Payroll Tax and Work Cover will be automatically calculated based on your company settings

e Use the Print Options to print, email or export this invoice
e Refer to PayBiz documentation: Tally Sheets for full instructions and further information about Tally

Sheet functions.
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Advances
PayBiz main menu > Payroll > Advances
Use to enter payments made to employees before the end of the current pay period.

Once Pay is clicked:
e Advances are marked as Paid
Advance lines are automatically added to the payslips
Bank transactions are automatically created in the cashbook
You can print the list of payments for your records
You can generate a bank export file for import into your bank software

-

% Advances : Enguire/Change @
Bark Account Mo | D2 0920 001234 000 | Tatal 414,00
Date [23/04/2014 Alamaan ae §e pEsdn o Fe olads
Pay Tupe [DR [[Crrana |
Employes Code] &mount]Employes Full Mame?
LAAN 100.00 ALRON MICHAELS ¢ e
KUK 10000 KUME KARITAI oo
CESU 5100 CEASAR UNAHI Bxport |
ARG BO.00 AMGUS MOMTEREY Paid
AN GM 44.00 ANGUS MONTEREY o
D/Crds
Cazh
Export
Save EEi\:IltE ‘ ga;ded Detailz | Analyziz | Delete Ezit ‘ Hi4I kM
e Click on a line to view/enter/edit the details
Advance Line
Staff Amount  Bank Account [leave blank for Cazh] Reference
EARN | 100.00] [03 1753 0126886 000 | [Bdvance |
[EARON MICHAELS | Tatal 100.00

Zero Cashbook Value [

Wiew Payzlip =
Save Exit | Mest | Delete

Est |
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Payslips

PayBiz main menu > Payroll > Payslips

The Payslip screen is where you can manually Add new payslips, Edit existing payslips for non-tally sheet entries
such as Deductions or Comments, or View and Reprint paid payslips.

-

2

Pay Slip : Enquire/Change @
Employee [MARY Diate [11/06/2018 Tawable Gross [ 04057 Aceount 1
| Pyg ] | Acoaunt2
Oher [ ] | Accoun3
Last Papslip Mett Re-Calc Mo F'a.'r' HELS. I:l Account 4
Paysiip b aral Tax [ Mett I:l Account 5
Cazh Arnount
Pay Linez Comment/Leave Adjuztment ETP Payment

Type Pay Type |Date |De|:utu:ur M arne | E!uantit_l,l| Grnss| E mplayer Super|

PRIME Q.00 Q.00 79,86

F& 35,00 -35.00 Q.00

SHR H0E/2018 Farmer Green 203.00 B12.98 Q.00

RUM FA0ES2018 BOGGY BURM ... 4.00 227 58 Q.00

MES 25/06/2018 1.00 -38.00 Q.00

GEAR 11062018 4400 -44.00 Q.00

. . Frint
Dretails Delete E it H { } H Optios

Additional columns can be added to the line table by right clicking on the grey column header and

choosing Insert Column. This means you can customise the details to your preferences.

To add new lines right click on an existing line or left click on a blank line.
e Left click on an existing line to view or edit the details.

.

Pay Slip Line

[Juantity

Grozs

44,00

Pay Tupe
_EE.&H GEAR PURCHASE |

Reference

Days [ 0

[24 Singlets

[] Dimes not aceiue leave

Ay Mext

Delete

E xit

e Comments can be added by clicking on the Comment/Leave Adjustment tab.
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Salary Staff - Generate Payslips

PayBiz main menu > Payroll > Generate Payslip
Generate Payslips

Use To:
e Auto generate wages or salary payslips
Staff on Salary most likely do not have their payslip created via a tally sheet.
function allows you to automatically generate the payslips for these staff.

Therefore this

Create Payslips X

For Date : [25/03/13 |

| |

Generate Exit |

e Enter the For Date within the pay period
e Click Generate - payslips will be generated
e Payment will show in Banking Transactions when Pay Wages is clicked

Setting up Staff for Salary

PayBiz main menu > Payroll > Employees

e Rates tab:
o Remove the tick from No Auto Payslip.
o Enter the annual salary amount into the Salary field.

o Remove the tick from Add T/S lines to Payslip unless you want staff to be paid Salary AND tally
sheet work.

e Stnd tab:
o Add a standing line for a Salary Pay Type

Critct Fates Pyt Leave Stnd Crnnt Critct Riates Pyrits Leave Strd Cront
Ratel 0.00 Mo duta Payslip [ Rate Type Pay Type | Type Description Guantity A | L
Fate2 0.00 Salary [ 40000.00] [qc
Fate3 0.00 Aust FET il Pay Tupe Quantity Gross
Rated 0.00 Full Tirme Student Exemption | AL | [5alary I 1.00] | 7B, 23|
HoursMeek 40,00 Type |5hearer - Superannuation Member Mo |
Basiz [F = Full time Aec. Date Mave Up Superantuation Emplover % &ppartiohment _
[ iadd 745 lines to Pavslip Cantractar [ 2 Move Down Reznes | |
Branch | | Save Ewxit | Newst | Delete | Exit |
Hote
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Paying Wages
PayBiz main menu > Payroll > Pay/Check Wages
Pay/Check Wages

Use To:
e Preview/check the unpaid payslips
e Print the payslips
e Print the payrun reports - select Detail Rpt to open report options (shown below)

Pay Wages
Letaill Uphions

PaySlip Date From: [12/06/2018 | Copies Combine Payzlips

Ta: [12/06/2018 |

il Mew Page/Emp.
Inz. Emp.Detail

Iz, Paid

Sort By Date and Employes Code - |

Payment Date - [3/11/2015 | j
Bank Account [01 1234 4444357 00| Export | |

['westpac Bus Saving | Fay 'wages

Attach thiz file to emailed payslips - _ _
| - | .. D /Crds Print Detail B pt.
Summary Fpt

5TF [] Show Reference

| E xit |

[retail Rpt.

Employee Filter

e Pay Wages

Pay Wages @
PaySlip Date From: [12/06/2015 | Copies [1]

To: [12/06/2M8 | Payment Fpt
|S|:urt By Date and Employes Code - | Dietail Rpt.
Payment Date: [3/11/2018 |

Bank Account |01 1234 4444357 00 |
[+ estpac Bus Saving | Pay 'wages
Attach thiz file to emailed papslips

Expaort

Cazh
STR

| E it |

e Enter the To and From payslip dates
e Select the functions required
e Bank Account must be entered to pay wages
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Once wages are paid in the system, you can pay the wages through your normal practice, cheque, direct
credit etc.

Export to the Bank

Note:

Click D/Crds (from window above)

Banking Transactions will open

Select Export to create the bank file to upload
Send file to bank using the bank software

M

Cashbook Payrell : Enguire/Change

Bank &/c Mame  [DEMO Bark A5 |

Date |25/06/2015

ame Df Other Party

Mtz Particulars Code

Bank Statement

[<E5]

Date [ ]

PageNo [ |

Bank Reference

| |:| [wages DACrd ||

| [Pa wWAGES

Analysiz CoddBeference |Purposze |Payrent Fieference  a
PAT WAGES 01-2356-0024563-00 TUE WAGES
Py WaGES 03-1268-001 458700 MaRY WAGES
Pay WAGES 1236985274 NC wages
Pav WAGES 03123654895 Ic wages
Pav WAGES 11-4562-0258456-00 SAL WAGES
PaT WAGES 0E-4565-0021456-00 MLUS WAGES
PaT WAGES 25-0147-0235654-00 BOSS WAGES
PAT WAGES 2E6-0321-2584568-00 GOT WAGES
PAT WAGES 0E-1234-0123456-123 86 DEMO ‘Wages W
< [ >
Repart Prewview l E wpart I Grozs | |
Delete Exit " I‘ H

-

e File export can be done at any time via: PayBiz main menu > Banking > Banking Transactions
Select the transaction and click display.
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STP - Reporting to the ATO

Pay Wages

PaySlip Date From: [11/06/2018
To: [11/06/2018 |

|Sn:|rt By Date and Emploves Code - |
Payment Date: [25/06/2018 |

Bank Account |03-0214-0562478-00 |

Attach thiz file to emailed payslips

Paid

-

=]

Fayment Rpt
Detal Rpt.

Preview
Export [

e Click STP to open the Auto Pay Event screen:

Ato Pay Event : Enquire/Change

=

Pay Date | 21/08/2017
Pay Period From |5/05/2017 To [21/08/20017 |
Submigsion |d |

Tatal Grozs

Tatal PAYG

Idpdate Papslips

Contact Mame [Joanne bManager

0412341234123
Contact Email [jnannet@ernail com,au |

Contact Phone

— Declaration

| declare the information trangmitted in this
payrall repart iz true and cormect and | am
authorized to make this declaration. Declared By
Tick this box to sign thiz declaration with the
credentialz pou used ta lagin and the ALSkey
uzed by your zoftware.

Declaration Accepted

Declaration Date |28/06/2018 |

Subrmit »ML File

E st

4, Add Details

Delete

E xit

H

e Complete the STP filing details, click Update Payslips then Generate XML File

e The file will be sent via OZEDI: www.ozedi.com.au
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