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H&S Reviews 
 
PayBiz main menu > Health & Safety > H&S Reviews 
 
A flexible means of reporting on the H&S Reviews by Status. 
 

 
Figure 1: H&S Reviews 
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Description 

 
Registers 
 
Select All 
 
Status 
 

 
Tick the Registers to report on. 
 
Click to select ALL registers. 
 
Tick the statuses to report on. 
 
 

 
Print button 
 
Preview 
 
 
No Copies 
 
Set Up 
 
Export 
 
 
 
Exit 
 

 
Prints the report for the selected criteria. 
 
Tick to Preview the report. 
Defaults to the user’s Print Preview setting in File > User File. 
 
Enter the number of copies to print. Defaults to 1. 
 
Opens the windows Printer Setup dialog box. 
 
Opens the Export dialog box when the Print button is clicked. 
This allows export of the report to Tab Separated Text, Excel, PDF, Clipboard, 
Email and Fax. 
 
Exit 
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H&S Reviews by Employee 
 
PayBiz main menu > Health & Safety > H&S Reviews by Emp 
 
A flexible means of reporting on the H&S Reviews by Employee. 
 

 
Figure 2: H&S Reviews by Employee 
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Filter 
 

 
Choose between All Employees by Code, Active Employees by Code or All by 
Surname. 
 
) Enter the start and end employee codes for the report.  
) Double click or F8 opens an employee lookup screen to pick from. 
 
Click to open a search screen to further restrict the records in the report. 
 
 

 
Print each emp… 

 
If ticked, each employee will print on a separate page. 
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Select All 
 
Status 
 

 
Tick the Registers to report on. 
 
Click to select ALL registers. 
 
Tick the statuses to report on. 
 
 

 
Print button 
 
Preview 
 
 
No Copies 
 
Set Up 
 
Export 
 
 
 
Exit 
 

 
Prints the report for the selected criteria. 
 
Tick to Preview the report. 
Defaults to the user’s Print Preview setting in File > User File. 
 
Enter the number of copies to print. Defaults to 1. 
 
Opens the windows Printer Setup dialog box. 
 
Opens the Export dialog box when the Print button is clicked. 
This allows export of the report to Tab Separated Text, Excel, PDF, Clipboard, 
Email and Fax. 
 
Exit 
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Samples 
 
 
 
 
 

 
Figure 3: H&S Reviews 
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Figure 4: H&S Reviews by Employee 
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