Livestock Office - User Groups
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User Groups

Livestock Office main menu > File > User Groups

A User Group allows you to restrict Users access to menus and options.
The User Groups that need to be set up will depend on how your business is structured.
Once a User Group is created it can be added to numerous User Files. Each User can only be in one User Group.
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Figure 1: User Group screen
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Field Description

Group Up to 30 alphanumeric characters.
Name of the group.

Copy Setup button Copy the setup from an existing User Group.

Log user in as remote | Forces remote access only.

Block Exports Prevents export or mail merge options from this user group.
Lock Tables If ticked, the layout of look-up and line tables etc cannot be altered.
Default User This is the user with the default preferences for this user group.

At logon a user in this group has their preferences reset to match this default user.
Single Logon Restrict users in group to a single logon.

Block Email/Fax Block users in this group from sending emails or faxes from the application.
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Class Access

Class - the term used within Livestock Office to refer to the data groups within the system. le Employees, Payslips,
Debtors, Users etc.

Click on the line of the desired class in the table to configure the settings:

Lontral araup

Credil
Credil
Credil
Credil
Credil
Custc
Dbt
Dbt
Dbt
Dbt
Debtr
Dbt

Save

For Clags

i ¥ T i
[ I T

[ Creditor

Capabilities Control

Can Do Can NOT Do
dd Delete
Change Arccess Protected
Dizplay
Show Analpsiz

Show Documentsz

Detail Access Control

Arocezsable Read Only
Account Mo | |&ddress Linel
Active Address Line2
Address Address Lined
Agent Address Lined
Alpha Key Aug-14 Bal,
Analysis Balance Bought Forward
Bank. Account Mumber Bank Details
Carrier Changed By
Chegue Mame Created

Client Created By

Creditor Head QOffice
Default Dizcount

Exempt GST

Gzt Mo A

Creditor Branch
Dizplay Surmmary
Ernail

Fau Mo

Properties in Red are set Read Only in the database and cannot be changed

Save Exit | Save &ﬂe:-:t| Delete |

Ext |

Figure 2: Configure Class Access

Field

Description

For Class

Capabilities Control
Can Do
Can NOT Do

Detail Access Control
Accessable
Read Only
Hidden

Displays the selected Class.

Shows the current capabilities.

Click and drag capabilities from one list to the other to change the settings.
le to prevent users in this group to Add new employees, drag and drop the Add

capability from the Can Do list into the Can NOT Do list.

Notes:

e Show Analysis allows the Analysis button to be used.

e Show Documents allows users to access documents if Document Manager is
installed.

e Different classes will may have different capabilities available.

These properties are visible and editable by users in this group.
These properties are visible, but cannot be changed by users in this group.

These properties are not visible by users in this group.

Drag and Drop properties from the Accessable list into the Read Only or Hidden list
to change the settings.
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Menu Access

Use this tab to restrict the menu options available to users in this group.
Click on a line to change the Can Access setting:
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Figure 3: Menu Access screen

Field Description
Menu Item Caption Displays the caption of the currently selected menu item.
Can Access Tick to allow access to the menu item.
Remove the tick to prevent access to the menu item.
Note:

e Disabling a parent menu will disable the whole submenu.
Eg. If Banking was unticked, none of the options under the Banking menu
would be accessible and it would not be necessary to untick each item.
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These are other functions that can be run within Livestock Office.
Clazs Aooess kenu dccess Applications Companies Dazhboard
Application Can Bun |
LS':'D_ Application Car Fur
bl ane | | v
b ane
Refre | Hext | | E zit |
Seth
Stockagent Y
"'ebS ale kY

Figure 4: Applications

Field Description
Application Displays the name of the currently selected application.
Can Access Tick to allow access to the application.

Remove the tick to prevent access to the application.
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Companies

Only applies if Multi Company has been installed.
Please contact SheBiz Ltd for further information.

The list of defined companies will be displayed. Click on the desired line to change the Can Access setting:

Clazs Access M enu Access Applications Companies Drazhbioard
Company Can Access |
Lives " ompany Can Access
CARF | | v
SHEE
Hawk Mest | | Exit |
SHEE
Livestock Dffice 4 |

Figure 5: Companies

Field Description
Company Displays the Company Name of the currently selected company.
Can Access Tick to allow access to the company.

Remove the tick to prevent access to the company.
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Dashboard

The Livestock Office Dashboard provides a visual overview of financial data.
Click on the dashboard icon at the bottom right of your Livestock Office application to open the Dashboard options.

The list of options available to users can be controlled via the Dashboard tab in User Groups.
Click on the desired line to change the Can Access setting:

Clazz Access Menu Aocess Applications Comparies Dazhboard
[~ WO Dashboard options

&, [Function |
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Figure 6: Companies
Field Description

Dashboard Function

Can Access Tick to

Displays the currently selected Dashboard Function.

allow access.

Remove the tick to prevent access.
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Window Control Buttons

Exit / Exit No Save
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Figure 7: Window Control Buttons

Button Description

Save Saves the current group.

Save Exit Saves and closes the current window.

Save & Add Saves and opens an empty ADD window.

Details Click to view the list of users who currently belong to this group.

Analysis Not applicable for User Groups.

Delete Deletes the current User Group.

Note:
e A Group can only be deleted if the group has no users.

Close the window.

Go to: First / Previous / Next / Last record.
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User Security Utilities

File > Administrator Utilities > User Security

Click on the + to expand the User Security section in Administrator Utilities:

Utilities = @

Database

Debtor Utilities

Financial

Fixes

GIL Debug

Special

StockAgent

Lser Security
Extract a User Group
Impart a User Group
Setup Mon-Financial Lise
Setup Display Only Llser
Setup Mo Access User Gr
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< >
Theze utilities should only be run after consultation with Eui
551 Always backup system before running. Al

Figure 8: User Security Utilities
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Extract a User Group

Utilities =n WOl |

Database

Financial database
Fixes

GIL Debug
Special
StockAgent
ser Security

run now
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Extract a User Group
Import a User Group
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Figure 9: Extract a User Group
Click run now to export a user group to an XML file.

Are you sure you wish to run this utility?
Extract a User Group

Yes Mo

Figure 10: Click Yes

Selecta group to extract.

=

OK Cancel |

Figure 11: Select User Group from the drop down list and click OK.

A Windows Save As dialog box will open.
Browse to the desired directory to save the file, enter a file name and click Save.

Ciebtor Utilities Extract a User Group setup as an XML file for use in another

A Done confirmation window will display once the group has been successfully extracted. Click OK to exit.
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Import a User Group

Utilities =n WOl ===

Database
Diebtar Utilities Import a User Group setup from an XML file extracted from

Financial another database
Fixes
GIL Debug
Special
StockAgent
Lser Security
Extract a User Group

Import a User Group
Setup Mon-Financial Use
Click run now to import a previously extracted user group.

Are you sure you wish to run this utility?
Import a User Group

run now

0 HFEKKGEF

Figure 12: Import a User Group

Yes Mo

Figure 13: Click Yes

A Windows Open dialog box will open.
Browse to the directory of the saved XML file. Select the file name and click Open.

A Done confirmation window will display once the group has been successfully imported. Click OK to exit.

The imported user group can now be used.
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Setup Non-Financial User Group

Use this function to setup a user group with hidden or read only fields for financial values.

You must first create a group via File > User Groups, then run this utility to automatically modify the financial

fields.

Utilities = [-E- ]S

Database
Ciebtor Utilities Setup a user group with hidden or read anly fields for
Financial financial values.
Fixes
GiL Debug Enter a name of a user group and all decimal fields will be
Special set as hidden or read only, this should provide a good starting
Stockagent point for a user group with no financial access.
Fl User Security

Extract a User Group A now

Impart a User Group

Setup Mon-Financial Use:
Setup Display Only Liser (

Figure 14: Setup Non-Financial User Group

Click run now to initiate the utility:

Confirm

Are you sure you wish to run this utility?
Setup Mon-Financial User Group

Yes Mo

Figure 15: Click Yes then select the previously created User Group name.
Click Yes to continue.

Next you need to choose between hidden or read-only for the financial fields.
Click Yes for hidden or No for read-only:

Setting

Do you wish to set the lines as hidden?
(If you select ne then financial values will be set read-only)

Yes Mo

Figure 16: Select Yes for hidden, No for read-only
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A confirmation window will display:

StockAgent

Financial Properties have been set hidden, please check this list for any
adjustrments you may need to make.

oK

Figure 17: Click OK

A list of the modified fields and their setting (hidden or read-only) will be displayed:

£} Jade Interpreter OQutpu.. —
File Options

Week creditorinvoice [hidden] a
Week creditorJournal [hidden]
Week creditorPayment  [hidden]
Week debtorinvoice [hidden]
Week debtorJournal [hidden]
Week debtorHeceipt [hidden]
Week openingAssets [hidden]
Week openingCashBookBalance |l
Week openingCreditors [hidden]
Week openingStockYalue [hidden]

Week producthdjustments l
Week productPurchases [hidden]
Week productSales [hidden]
“rard Due Line commCap l
“rard Due Line commissionPcnt |l
“rard Due Line droving [hidden]
“rard Due Line purchaseFee l
“rard Due Line rate [hidden]

| v
€ >

Figure 18: Click OK

You can save this to a file via the File > Save As menu option.

A Done confirmation window will display once the group has been successfully modified.

Click OK to exit.
The user group can now be used or modified further to meet your requirements.
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Setup Display Only User Group

Use this function to setup a user group with ALL items set to display only.
You must first create a group via File > User Groups, then run this utility to automatically change all the classes to
Display Only and all fields to Read Only.

Utilities =0 =R
Database

Debtor Utilities Setup a user group with all items display only.
Financial
Fixes Enter a name of a user group and all items will be set read
/L Debug anly, this should provide a good starting point for a user group
Special with no update access.
StockAgent
User Security
Extract a User Group
Import a User Group
Setup Mon-Financial Use

Setup Display Only User
Setup Mo Access User Gr

Figure 19: Setup Display Only User Group

[un now

[0 H F FH HFHEEH

Click run now to initiate the utility:

Confirm StockAgent

Areyou sure you wish to run this utility?

| Continue to set Read Onl d enl
SEtLIFI DIS,FI|E}T Gﬂ|}fU5EFGrDLIFI p ontnue to s LISEFQFEILIFI E3d H}TFEE I:Ir'll',.r

Yes Mo Yes Mo

Figure 20: Click Yes then select the previously created User Group name, and click Yes to continue
A confirmation window will display:

StockAgent

All iterns set display only, please check this list for any adjustments you may need
to make.

Figure 21: Click OK

A Done confirmation window will display once the group has been successfully modified.
Click OK to exit.

The user group can now be used or modified further to meet your requirements.

Setup No Access User Group

Use this function to setup a user group with ALL items set to No Access.
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A No Access user group is useful for staff who have left so their User ID details and history can be retained, but to
ensure they no longer have access to any part of the system

You must first create a group via File > User Groups, then run this utility to automatically change all the classes to
No Access and all fields to Hidden.

[ o

Utilities =R

Database
Debtor Utilities Setup a user group with all items no Access.
Financial
Fixes Enter a name of a user group and all items will be setno
G/L Debug access, this should provide a good starting point for a user
Special group with restricted access.
StockAgent
run now
=l User Security -

Extract a User Group
Import a User Group
Setup Mon-Financial Use
Setup Display Only User

Setup Mo Access User Gr

Figure 22: Setup Display Only User Group

Click run now to initiate the utility:

Confirm StockAgent

Are you sure you wish to run this utility?

| Continue to set user group Mo Access no access
Setup Mo Access User Group ! graug

Yes Mo Yes Mo

Figure 23: Click Yes, select the previously created User Group then click Yes to continue.
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A confirmation window will display:

StockAgent

All iterns set to no access, please check this list for any adjustments you may need
to make.

0K

Figure 24: Click OK

A Done confirmation window will display once the group has been successfully modified.
Click OK to exit.

The user group can now be used or modified further to meet your requirements.

Page 17 of 17


http://www.shebiz.nz/

