Livestock Office -
Sales Overview
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Company Details
Livestock Office Main Menu > File > Company Details
E Company Details @ H Company Details @
{""Mdenfity” "l Registration Dates Constants G/ Defaults Printers (ther Email | dentity Fegistration Dates G/L Defaults Printers Other Email Financial
Campary Name [Civestock Office | NAIT Courty Code (Financial) Direct Banking Default Receipt Type
Co. GST Mo. [123123123 | Bar Cade ID[0 | NAITID 4015 GST Percent [5000 ] O EXPORT | [Ditect Credt ~ |
pakmym e of | o500 Diebtor GST by Line []
Compary Logo \D \L\sa\Documenls\SHEBIZ\Ichs\LDiC\ Browse RFID Feader Last Invoice No |10243 Autolncrement Db Invoice/Ref No
Clear Alies CSY RFID Last Purchase Order IC' Use Alternative Invoice Format
Fremit To Address [P.0. BOX 78 Field Nos: LastSalesOrder[0 | Print Bokes on Invoices [
EEE?‘Q’EE%MED Last Cheque Mo [1T1302 | Print Herd Info Bar on Inv's
Has Weekly Debtars [] Batch D/C's AT STE'EhD‘dEr Mo on AL In's []
Use Debior Alpha [2] Aw Stk whs [ areheler el Test [PPT Code
[ Put Company Details an I!Wmce Put Remit ToAddlgss an Invo.ica ) Use Crediter Alpha [2] No duto Disp [ Inwoice No Inv Text
] Put GET Ma only on Invaice [1 Put Company Details an Clearing S ale Receipt Set 5td Cat on P/Ord [] Clignt Custom Field Text [Newsleter
B::;FM Deusesgtg _ [PiestTredR o court: TSTZAI00TZ3000 il Inv St by Grass [ 2] Apr Crd I Cliert Addhess line 4 Capion
BestenBicst Default Mg 'This amount willl be direct credited ta your bank account ... an dd/mmAmyy’ Penalty Interest Rate |18.00 4[;u[lemlm:l days after invoice date OR from the Due Date
reditor Direct Diefalt Interest Cad
Credit Message subject bo your account balance fippend ta Defaul Msg c ;L;hl:'e[’)e;S Su: =
o [FACLTYPEE ]
Creditor Days Due [16 Hide Due Date [ Purchase Fees Iny Text [FACILITY FEE
Hlemate [ DE s [ @ vebaner P - Grazing Due on 201h [2] or on S pecifc Date [ o Duss I Tewt
Inwaice Message No Romalpa Clause: [] CiEe s Tore
Debtar [we appreciate pour business, Creditor [Commizsion stated iz GST exclusive. Romalpa Test |-
Same as D[] [BS T ppiies ta thi chage at 15%
Print Save Exit Copy Other Party to Bank Ref

Figure 1: Identity and Constants
Define the Company Identity details that print on invoices and the various invoice messages.

The Company Logo and Remit To Address prints in the header of emailed invoices and statements even if you are
using pre-printed stationary for your printed documents.

The defaults for Debtor and Creditor Due Days are set on the Constants tab. These determine invoice Due Dates.

Different Invoice formats and customised text can also be entered.

B Company Details (=5 | [ g compeny Detait =
| dentity Registration Dates Canstants 7 Printers Other Email Idertity Registration Dates Caristanits G/L Defauls Printers Other Ernail Financial
System Codes Mulli Currency Emailed Invoice Titles Email Field Colours = T
6.5 T Deblors 530000 Dol a0 saca|
G.5.T Creditors 94.0000{ | Exchange Rate LU?SI:| Gl et Col SetCol
UnPaid PAYE SEO000) | Excharge Rate Gan__ |
e suca
Student Laan 97,0000 seCol| (] O
Settlement Disc. 53,0000] Commission Defaults setcal | (]
Settlement Creditors 54.0000f
Transfer PAL to 1.000] g S ] B
Private Crd. 1230.4220)
Defaults
Has Depatments [ ]  Dpt By Branch (] Debtor By Branch [ .ALID[IDV\ Invoice Attachement
Debtors 310000 Botese 271000 Auction Crd Adtach this fle to emailed invoices [ ] | Biowse Clear
Creditars 91.0000  Carage Creditor ERATT =l Invoice Terms and Conditions
Mett Wages [exp) 51.0000) Draving 37.6000) (s i) [ Append to Invoices Emailed o Fased Tems and Canditions Image File:
’ A ge File:  Browse Clea
Faye [exp] 50 0000) MeatLew [ 12304700 | | Miseelaneous
120470 ~
Unpaid Met Wages SE.0000  Meat Lewy Crd[ 12304770 Misg Crd
Stock Rept (Mo Crd) Rebate 27,7000 Clearing
Aceount Transfer 1.0000] Fiebate Crd 27,7000 Elearing Crd
Bank Transfer Detault Mizc 27.4000)
GAL Batch Jin Default ise Crd Sraony | |Purch FeesDB[ 12304600
Force Branch on GL transaction [_] Purch Fees Cid 1230 4BED)
Force Dept 0 an Balance Sheet [] Farce Dept on P/L codes [ ‘rard Dues 27.6000
Brint Save Exit Brint Save Exit

Figure 2: G/L Defaults and Email Settings
The G/L defaults tab is where the default GL codes for various processes can be defined.

The email tab has options for different message and title colours as well as options for appending Terms &
Conditions either as a separate attachment (as in this example) or as a single page image appended to the invoice.
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Clients

Livestock Office Main Menu > People > Clients

Clients are your purchasers, vendors and suppliers.

When a Client record is entered, linked Debtor and Creditor records are automatically generated, and can be access

via the Debtor and Creditor buttons on this screen or via the Debtors or Creditors menu options.

P

E Client : Enquire/Change

[<E5]

Code Mame [FARMER B BROWN |
Address |RD B Active
WELLINGTOM
1234
Customn Figld | |
Nait Id {44554 | Herd Code [05/1324 |
Phone Ma [04 567 8307 | Fax Mo | |
Gst Mo [35-661-214 | Mobile Mo [0274 100 100 |
Email |brownEishebiz.nz |
Auction Murnber Default Carrier |:| Default Agent (A5 |
tail Merge Title [FARMER EROWN | Sharehalder Mo [LAMCE |
Contact Mame | |
(] Exempt GST CreditLimit [ 0 Debtar
Pay By | Statuz |EI.K. - | Creditar
[ Mo Interest Interest Rate Due days
General
Client Groups Comments
1
2[5TH ]
[ ]
3
D etails Delete Exit CIERE AL

-

Client Groups can be useful for sorting clients for reporting or mail merge options.

The default agent is used as the agent on all sale transactions when this client is a vendor in a sale.

Figure 3: Clients

Click the Details button to access the Vendor, Purchaser, Sale Note and Sale Yard Purchaser records for this client.

Page 3 of 10


http://www.shebiz.nz/

W LivEsTOCK
%OFFICE

P.O. Box 78
CROMWELL
9342, NZ

Ph 64 3 445-1345

L www.shebiz.nz
Debtors and Creditors
Livestock Office Main Menu > Debtors > Debtors
Livestock Office Main Menu > Creditors > Creditors
E Creditor : Enquire/Change @
Acoount No Active Feb-17
Alphakey |BROF Mar-17 _-nm
Mame [FAFMER B BROWHN ppr17 =
[ ) Adress [FDE ;
B Debtor: Enquire/Change == WELLINGTON Mapd? oo
1234 "
Account Mo Active Feb17 0.00] Outstanding E2539.44)
Alpha Key [EROF :ar:I‘I?? 0,00} Maitld [44554
Name [FARMER B BROWN L I VI EvemptGST[]  GstMo [B3661-214
Address [RD B Map-17 24500.00) —
WELLINGTON ; ZhMes Mot~ ITems(lo) DR =] | Paprent At E577Z AN
1934 Outstanding 24500.00) Cheque Name | ] 1l
Last Payment Date | 2/05/ 2016
Fwd Date [15/05/2017
Evempt G5 T[] e Nait 1d [32554 Fud sty T MTD Purchases 1D Purchases HTD Purchases
[ 0.00] [ 54434.25] [ 54434 29| Fomward Dutstdg 5255944
MTD Sales 30000.00 Last [rvoice 15/05/2017 Client _— Forward Date [12/04/2017
0 Sales J0000.00] || Last Fleceipt Amt 597,50 ank A/C:[0G 2514 0012563 000] Code:  [LD |
HTD Sales 17 F| || LastReceipt Date [11/05/2017 GL Cade 57,0000 Bark Rek: [SALES | Particulars | || 6L cods 570000
Direct Debit Details ; -
WMonthly Direct Det v | Bank &/c Na [4393 0016 1700 6823 Reference [ ] Email  [browni@shebiz.nz |
Credit Card [] Code Farticulars l:l Fax Mo l:l Irwvaice Method |Print ~ | Femit Method
Email  [brovin@shebiz.nz J Agent Client Carrier ‘ard Pay
FaxMo I:l Invoice Method Statement b ethad |E mail -
Save Save Save Detailz || Analysis || Delete Exit mum Options Save Bz st Detailz || Analysis || Delete Eit mnum Disfas
- Exit & Add = = = - Exit & Add = = =

Figure 4: Debtors and Creditors

Configure the specific Debtor/Creditor account details and view the recent financial data.

Click the Details button to access the full transaction history, Audit (back account number) details and Rebate

history for Creditors.

Click the Analysis button for a monthly or weekly analysis of your Sales (Debtor) and Purchases (Creditor).

Click the Options to be able to print transaction reports, invoices, statements or to send an email.
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Agents

Livestock Office Main Menu > People > Agents

-

H Agent: Enquire/Change

=]

Commission %

Auction 50.00

Do Mot lrevoice [

Commizzion Accrued

Private

Agent MName (Maxwell Smart | Active
Address |c/o Control
LSA
Creditor
Post Code
Phone No (03 445-1345 | Fax No | |
Mobile No 020 445 1345 | Gst No| |
Email |info@shebiz.nz |
Group |CO |
Agent Analyziz Settings
GIL Subcode Apportion Type [Mone | Contractar [
Exclude From Shared Taotals [
Deals
Total Deals Shared Deals Solo Deals
MTD MTD MTD
o[ ] o[ ] o[ ]
Commizzion Motes

Other

MTD ¥TD HTD ‘Year End Target
Total | | | | 50000.00
Agent
Gamnanﬂ
Receipted | | | | |
Details Analysis Delete Exit " ‘ l‘ H

-

Figure 5: Agent

The Agent Subcode links this agent to the general ledger allowing expenses to be tracked via the Agent Analysis

report.

The Commission % refers to the percentage of the commission earned that the Agent actually gets paid personally.

Click the Details button to access this agents Clients, Sale Notes and Sale Transaction history.
Click the Analysis button for a monthly or weekly analysis of commissions.
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Pen Categories

Livestock Office Main Menu > Sales > Pen Categories

E Pen Category: Enquire/Change @

Cat Group [DC |[DaIRY CATTLE |
Description [BULLS |
Yendor Analysis | 1230 4440 Sale Basis [Kg per - |
FPurchazer Analyziz | 1230.44Ell:l| MAIT Tags Required

Use &ltemnate Creditor DC Msg [
On Client Stock Beports

Save Save

E it b Add Details | Analsiz | Delete Exzit TIEREAL!

Save

Figure 6: Pen Category

Pen categories are used to define the type of livestock or items to be traded in a Sale.

The Sale Basis has various options including per Head, per Kg, per Each, per Hectare, per Tonne, per Avg Kg and per
Hour.

The Vendor and Purchaser Analysis codes determine which G/L codes to post transactions involving this pen
category.

Click the Details button to access this Sale Pens that have used this pen category.

Sales

Livestock Office Main Menu > Sales

There are 5 different types of Sales:

e Auction - at a Sale Yard. Involves multiple vendors and purchasers.
Private - sales that do not involve a sale yard and often between a vendor and one or more purchasers
Grazing - includes number of days and automatically calculates the total using $ per head per week.
Miscellaneous - similar to a Private sale, but usually for non-livestock items.
Clearing - on farm or site clearing sales. Involves multiple vendors and purchasers including cash sales.

Sales can be input via different means

Manual entry directly into Livestock Office.

WebSale - Auction sale entry via mobile devices used at the sale yards.

eSale - Private, grazing and miscellaneous sale note entry via mobile devices at the farm gate.
Sale Note - Private, grazing and miscellaneous sales can be generated from the Sale Note option.
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Sale Example - Private

Livestock Office Main Menu > Sales > Private Sale

Click

e

-

E Private 5ale : Enquire/Change @
Cusztom Commizzion Splits
Date [271/2016 | | | s Lats Agent1% Agent2% Agent3 %
Reference [ADM-1041 | [ ooof[  ooof [ oo
Totals
Total Purchaze T otal Carmmizsion Purchaze Fee
Sale Mote
I | | | | |
Wendors Purchazer Lines
Description |Code |Purchazer Mame | Nett Purchase]
FIEJ JIMKY PIE 43403.50
. : Export [
Tags: | Auto-dllocate Dizcrepancies Eraview
Details Delete Exit Hi4IHIH  Options

Figure 7: Private Sales

the Sale Note button to open the sale note this sale was generated from.

When the sale is invoiced all the invoices are automatically generated:

Click

Debtor Tax Invoices for the Purchasers

Buyer Generated Creditor Invoices for the Vendors

Creditor Invoices for the Agents if applicable

Creditor Invoices for the Carriers/Transport if applicable

Buyer Generated Creditor Invoices for Rebates if applicable

Auction Sales will also produce Creditor Invoices for Drovers and Sale Yards as appropriate

the Details button to access the Debtor and Creditor invoices generated from this sale.
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Totals
Total Puchase  Tatal Commission Purchase Fee
| ] | I | Sale Mote
Totals
Wendors Purchaser Lines Total Purchase  Total Commission Purchase Fee S ale Nate
Wendor Code  [Vendor Name [ Total Purchaze]  Total'Vendof] | | | | | |
Wendors Purchazer Lines
Client code Sale Mote Mo Tt
- atal Vendar [ 1170 1T] —
[ERE F | [DM-1041 ‘ D escription [Code [Furchaser Name [ Mett Purchase]
[ ] Tatal Puichase l:l
MaitMa [ | Mait Responsibiliy E— T B
Agent pgent2[ ] Updale o = |
Mise Charges [ Il 0.00] Mise Ch | | 5 UUl
- - isc Charge .
Mizc Analyziz 37.4000)
plendor Eomments Buyer Mo 0 NaitNa | | Misc Analysis 27.4000
Desciiption | Invoice Preview
Mo [Pen Description] Tall Kl Price Ed Price Purchased]
1 4TOOTHEW...| 365.000  0.000 73500 2609250
No [Cat [ Tal] Kd Price Puchasef 2 EWESANDL...| 222000  0.000 93.550 1854210
1 FTE 3550 000 26032.50
2 EiL 2220 000 17316.00 |
it
W
pt
Nest Delete Exit Stock Report [ ] Releaze Mext Delete Exxit

Figure 8: Private Sales — Vendor and Purchaser screens
Sale Pens or Lots are entered on the Vendor screen.

Sale Transactions are entered on the Purchaser screen.

Client code |:|

Sale Ling Ma[1 | | il |
Saebar [ ]
Ko Tally Yend. Ea FPurch. Ea Total Price Purch.Dues/Hd
| || 255.000]| £3.000]| 73.600] | [l g
Agents

fr Agent Pot Com$  Total Eum$"

Fised Com. [ 1570 (] [z [ 7o.00] I

PerHdCom.[ - 7[] 2fss | oo I |
Wendor Com. [ 0.00] [ Vendor Price « 3 [ o] I

I, Comrnemt Febate Comrnent Camer | Commizzion | Tags

M anual Commission [

Save Mext Delete E xit

Figure 9: Sale Transaction

Agent commission is determined on this screen:
e Pct - % of the Total Commission the Agent is paid.
e ComS$ - the actual value the Agent is paid. A creditor invoice will be generated for this.
e Total Com$ - the total commission generated by this agent from this transaction.
e Manual Commission - Default commission allocations can be overwritten using a Manual Commission on the
Commission tab.
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Sale Commissions
Clientcode [FE] ] Clientcods [FE |
Sale Line Moffi | | [ | Sale Line No[2 | | I |
Sale Basis SaleBasie [Headper |
ka Tally Yend. Ea Purch. Ea Total Price Purch.Dues/Hd Kg Tally Yend. Ea Purch Ea Total Price  Purch.Dues/Hd
| J[ 355.000[  ee.ood)] 735001 J[_o.od | |[ ZZzoo0) [ 7e.oon[ 7a 000 |[ oo
L
. £ Agent  Pct Com$  Tatal Com$ i Agent  Pct Com$  Toatal Comd
Fixed Cam. 185 | 7o.00] I | FisedCom [ (0] 1 [56 70.00
Fer Hd Com. 2[ac [ ooof I | | pRamkhmas 2 [45 0.00
Wendar Com. | 0.00] |2 Vendor Price = | 3] [ o] I ||| Uiendor Com [ &650] |5 Yendor Price - |]| )| I |
Irve. Comment Rebate Camment Carrier Commizsion Tags Irre, Commest Rebate Carnment Carrier Commission Tags
Save Hext Deleta Exit Save Hext Delete E it

Figure 10: Sale Commissions on Sale Transactions

Fixed Commission

o The difference between the Vendor and Purchaser prices.

the Sales and the Cost of Sales.

Vendor Commission
[ ]

value or a $/head value.

Details. Different sale types can be set to post commission to different analysis codes.

This amount does not show specifically in the General Ledger. It shows in the Profit. The difference between

A specific amount, usually paid by the Vendor, that can be a percentage of the vendor price, a fixed dollar

This shows in the General Ledger in the analysis code that is defined in the G/L Defaults tab on Company
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Rebates
Livestock Office Main Menu > Sales > Private Sale > Purchaser > Sale Transaction > Rebate tab

Agents Agent Pet Comnf  Total Cornd

Fised Com. [ 157271 185 | 7o.oo] I
PerHdCam [ 7] 2[a5 [ o.o0] Il |

Wendor Com. [ 0.00] % Vendor Price = | 3] | o.00] I |

Commet Carrier Commizzioh Tagz

[rw. Cammment

Rebate Paid to |Elther ~ | [LO
Cornrizzion Type
Ammount

Save Hext Delete E xit

Figure 11: Private Sales — Rebate Tab

Rebates can be entered using the Rebates tab on the sale transaction screen.
Options for Rebate Paid To:
e Vendor - Adds to creditor invoice for vendor, so WE Pay Vendor

e Purchaser - Adds to debtor invoice for purchaser, so Purchaser pays.
e Other - Adds a new creditor invoice for 'Other’, so WE pay Other.

Select the commission type from the drop down box. % Price; Fixed $ or $/Head
The value of the rebate will be calculated from the Amount and the Commission Type.

The Rebate will be posted to the analysis code defined for Rebate Crd in the G/L Defaults tab of Company Details.
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