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Native Accounting

Native accounting in Livestock Office has four modules: General Ledger, Accounts Payable (Creditors), Accounts
Receivable (Debtors) and Cashbook.

This covers the financial side of your business and manages your balance sheets and profit and loss accounts with a
customisable tree structure. You can set up multiple bank accounts with bank statement reconciliation.

There is a comprehensive cashbook to facilitate all financial transactions and allocate them to specific invoices.
You can set up your general ledger (G/L) defaults from the G/L Defaults tab in Company Details.

Livestock Office main menu > File > Company Details > G/L Defaults

E Company Details @

| dentity Regztration Datesz Conztants G/ Defaults || Printers Other Email

System Codes Multi Currency

G.5.T. Debtors 12,0000
.5.T.Creditors 94.0000| || Exchange Fate Loss :l
IJnPaid PAYE 95.0000| || Exchange Fate Gain |:|

Student Loan
Settlerment Disc. Commission Defaults
Settlement Creditors Private
Tranzfer PiL to Private Crd
DEfau“sHas Departments [ | Dpt By Branch [ ] Debtor By Branch [] BT |:|
Diebtors Cartage AuctonCid [ |
Creditars Cartage Creditor Girazing :|

Nett Wages [xp) BT, 0000 Choefrg 37 6000 GrazingCrd [ |
Paye [exp] 0. 0000 Meat Lewy 1730 4700 Miscellaneous [ ]

Unpaid Nett wages %0000  MeatLevy Cid[ 12304770 MiscCd [ ]
Stock Rept(MoCrdl [ ] Fiebate =7 7000 Clearing [ |

Account Transfer 10000 Febate Crd 57 7000 CleaingCrd [ ]

Bank Transzfer :l Default Mizc 27.4000
G/L BatchJmn Default Misc Crd 37.4000 Furch. Fees Dbt 12304600

Farce Branch on GL tranzaction [ Purch Fees Lrd 12304660
Force Dept 0 on Balance Sheet [ Force Dept on PAL codes [ ‘rard Dues 27.6000
Prirt Save Exit

Figure 1: G/L Defaults in Company Details
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General Ledger

The General Ledger module operates at real time and is fully integrated with all other Livestock Office modules.
This leads to automatic reconciliation to accounts receivable, accounts payable and cashbook.

It has a simple, customisable tree structure that allows for flexibility. You can add multiple bank accounts and
reconcile bank statements. You can set up standing transactions for both General Ledger and Bank accounts.

There are many reports that can be used through the General Ledger giving you the information required.
You can also custom design reports to gain the information you need.
There is also simple Profit & Loss, Balance Sheet and Trial Balance reporting.

G/L Codes

Livestock Office main menu > Ledger > Analysis Codes

You can set up and see what code it adds to on the tree. You can set whether it’s a debit or credit and what report
it should go on.

There is also a Check Code button that will list transactions against that code which might cause errors with
reconciliation.

' "

E Ledger: Enquire/Change @

Code [ FERNANI] External Code | |

Description  [Livestock Sales |

Ledger Budoetz/Forecasts Motes

AddTo [ 200000 [Saks |

bocount Type

Report Type |P.-"|_ Aocaunt |

Trarsfer To | [ | |
Zern At Year End Haz Debtars
Frint Sub A/c's on Repaort Haz Creditors
Mo Posting [ Haz Cashbook
Fiequires Project Haz Inventony
Mo Gst [] Haz Azzets

On Dashboard List [

Clozing 21,350.00

Directly posted to this account

MTD YTD E00.00] HTD £00.00

Tatal pozted including sub Accounts

MTD YTD 31,350.00] HTD 31,350.00

e Sz Details: || Analyziz | Delete E it H { } H I%hnedcek

EEEE b Add

Figure 2: G/L Code
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G/L Code Budgets

Livestock Office main menu > Ledger > Analysis Codes > Budgets tab

P

51 Ledger : Enquire/Change
Code :l External Code | |
Description [ Grs Prafit |
Ledger Budogetz Motes
Budget
[ Set as % of this account | | 0.00]
Dollars % Total Incl. Sub Accts
Apil[ 2500000 | | Replicate [~ 00111]
May] 25.000.00] | | |
June| 40,000.00] | | [ 40000.00]
July | a0,000.00] | | | 30000.00]
August| 25 o000 | | | 25000.00f
September | 25,000.00 | | I:l
Octaber| 30,000.00] | | | 30000.00f
Mavember| 30000.00] | | | 30000.00f
December| 15.000.00 | | | 15000.00f
January | 15,000.00] | | | 15000.00]
Fehiuary | z3.000.00] | | | 33300.00]
March] 25.000.00] | | | 9e050.00]
Tu:utallZl [ Set az % of Tatal :l
| ‘ Eait | Details ‘ Delete E xit ‘ H
& Add

I G

Figure 3: G/L Code Budgets

The budget tab on the G/L Code screen allows you to set budgets for the code.

You can then see what the actual amounts were.

The % Total is the budget month amount in regards to the total budget amount.
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G/L Tree

Livestock Office main menu > Ledger > G/L Tree

This allows you to see your G/L Codes in a tree format.
You can print this report with options to include customers, suppliers and employees (requires the payroll module).

-

51 Ledger Display ==
EPEH 60.0000 Net Profit E/L Account Credit s
10.0000 Grs Preofit B/L Account Credit
20.0000 Sales B/L Rccount Credit
21.0000 Liwvestock Sales B/L Rccount Credit
21.0100 Sheep Sales B/L Account Credit
21.0200 Cattle Sales B/L Account Credit
—= 22.0000 Grazing Sales B/L Rccount Credit
—= 22.1000 Plant & Machinery Sales B/L Rccount Credit
—= 22.5000 Grain & Seed Sales B/L Rccount Credit
—= 25.0000 Professicnal Services B/L Rccount Credit
—= 26.0000 Sundry Income B/L Rccount Credit
—= 27.1000 Cartage B/L Rccount Credit
—= 27.4000 Default Misc Analysis B/L Rccount Credit
—= 27.68000 Yard Dues B/L Rccount Credit
—= 1230.4200 Commissicns Income B/L Rccount Credit
—= 1230.4400 Liwvestock Sales B/L Rccount Credit
—= 1230.4600 Purchase Fees B/L Rccount Credit
= 1230.4700 Meat Levy B/L Rccount Credit
FHI 30.0000 Coat of Sales BE/L Lccount Debit
40.0000 Expenses B/L Account Debit
99,0000 Balance Sheet Balance Sheet Debkit
1.0000 3uspense Balance Sheet Debit
70.0000 Equity Balance Sheet Credit
71.0000 Profit this Year Balance Sheet Credit W
[ Inc. Debtars On Repart [ Inc. Groups On Report _ :
[ Inc. Creditors On Report [ Inc. Employees On Repo Preview b Erint Esit

Figure 4: G/L Tree
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Livestock Office main menu > Ledger > G/L Journals
4] Journal : ADD £3
Transzaction Control Account

Date [26/01/2015 [ Auto Reverse | | 1.0000] [Ealance Sheet |

Referance |SH Interest | ¥ Spit [Suspense |

Bririt [v Preview [ Export For Project| |

Split Totalz
Deebit Amt. Drehit Credit
Camment | | 215.00] 215.00
D ehif] Credil &nalysiz Code]Carnment |
215.00 0.00 110.0000 Jan 15 5/H Interest
0.00 81.70 435000 Jan 15 tax 38%
-m-m-m Jar 15 interest to SH Account
Aot Analysiz Code Comment
: - | | 120.0000] | an 15 interest to SH Accourt |
For Project | [Ireeestor Accounts | TawType[ ]
Save Ewxit | Menxt | Delete | Exit |
Heplicate Ji

Mew journal date | Beplicate

G/L Journals can also be set up

Figure 5: G/L Journal

as Standing G/L Transactions.

You can then post your standing G/L transactions up to a certain date and select which ones to process:

e

51 Post Ledger Standing
Curent Period ; |5 eptember 2014
Pozt Up To: |3|:|.-"|:|9.-"2|:|'| 4

Select Tranzactions To Process

-

==

28/02/72014 5H Interes -0a0

| 0

Select Al

E xit

Figure 6: Post Standing Ledger Journals

Page 6 of 13


http://www.shebiz.nz/

P.O. Box 78
CROMWELL
9342, NZ

i LivEsTOC
%OFFIC

Ph 64 3 445-1345
www.shebiz.nz

: MR

Bank Accounts

Livestock Office main menu > Cashbook > Bank Accounts

51 Bank Account : Enquire/Change @
Identity
Account Mo P2 8450 0676122 00| Closed | o= e Bl (e
Adc Mame [CORRENT A/C BNZ | Current Balances Forward Balances
Bank | | G 82.1000] Bark | F3.611.42 Bank | -18.751.24|
Other Cumency[ |UseOnStmt. [ Cashbook | 8061267] | Cashbook | g3,762.17]
Bank Code [EHZ | Unpresented | 22,001 25 || Fansard Date [2/12/2014
ExportTyupe |Eank of New Fealand | Exc. From Cashflow [
Save EEE;;';E ‘ Ea;ded ‘ Details | Analysiz | Delete Exzit ‘ Hid|¥H CazhFlow

Figure 7: Bank Account
There is an option to transfer money between bank accounts:

Livestock Office main menu > Cashbook > Bank Transfer

- &

51 Bank Transfer : Enquire/Change @
Date
Particulars
Ilze Bank Adc Mame | Currency Exchg. Fate
FROM Bank Account [TRUST &/C BNZ | | | 1.0000]
TO Bank Account |EUF|HENT AJCBMNZ | | 1.IZIEIIZIEI|

Amount [from Eurrenu: Amount (ko Cumenc
Amauint 1IJEIEI 1]1] 1000.00 1000.00

Detail |Transfer Fromm Trust |

GAL Code 333.0000 Erirt v Preview [ Export
Save EEE:":};E ‘ gagvded ‘ Detail: | Analysiz | Delete E zit ‘H{ kM

Figure 8: Bank Transfer
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Bank Statements

Livestock Office main menu > Cashbook > Bank Statements

You can enter and reconcile your bank statements.
You select the date range, check the opening balance and enter the closing balance. Then you can select a
transaction and click the arrow to move it from the unpresented list to the included list:

P

.

51 Bank Statement : Enquire/Change @
Bank &/c Name | [COREENT A/C BHZ | Local Currency | Cumency| |
Opening 58611.42] | Opering
[rate Entered (11/09/201 4 From Crate |1/0942014 Closing S0E12.E7 Closing
Page Ta Date |30/03/2014 Lire 01267 Lire 1000.00
Use Other Cumency [ Balanced W Diff Diff. -1000.00
Included Unpresented
50872014 SRNDY -483530.81 e/10/2014 1081 350.00
7/0872014 DEBTORS 25837 .25 10/10,/2014 RAdvert —-25.00
2/08/72014 DC T2T7ee .25 12710/2014 SUBRRDT —-450.00
B/05%/2014 Transfer 1000.00 1571072014 DISH -35%1.00
B8/059/2014 Wages Cash -1115.50 Z21/510/72014 RAMES —-458.50
B/05/2014 PRAY WAZES -2Z18 .25 2171072014 DEFPES ZB82%.00
10/05,/2014 TOWMY POLLARD -a747.13 21/710/2014 BRAME FEES -15.00
f 1470572014 SUBRRT —-450.00 . Z2e/10/2014 SUBARRT —-450.00
15/05/2014 CREIDTORS -14Z55.57 3071072014 POWER —-Z50.00
. 20/05,2014 CRED PAYMENTS -1475.38 ‘ 271272014 DEP 2000.00
Z20/08/2014 CRO C Z2300.00
Z21/705/2014 CRED PAYMENT -11528.37
25/08/2014 RE-Pay 2323.00
Z2B8/058/2014 SUBRRUT -450.00
30/05/2014 Cash 5800.80
30/08/2014 POWER —-250.00
|Selec:t Sart Order - | |Selec:t Sart Order - |
Deposits 103227 10 withdrawals ATE25.85 Deposits [v “wWithdrawals [v
Comrment
Save Exit ] ] ] Preview [v . Bank Rec.| Add
Sars ||  Add ‘ Defais | Analysis | Delete | - Ext ‘H AL Evpot = ° | TReport | Ter

Figure 9: Bank Statement

Page 8 of 13


http://www.shebiz.nz/

LIVESTOC et
#OFFIC

Ph 64 3 445-1345
www.shebiz.nz

: MR

Accounts Payable - Creditors

Livestock Office main menu > Creditors
The Accounts Payable ledger lets you manage your vendors with multiple payment options and terms and multiple

payment schedules on each invoice.
System defaults in the company details allow you to define the default payment terms.

Creditor (Vendor) Invoices

Creditor invoices are generated automatically from sales (auction, private, grazing, miscellaneous and clearing).
You can also enter creditor invoices that are not associated with a sale.

Templates can be created for creditors with regular invoices eg power, phone, fuel and insurance suppliers.
There is also a facility to create a copy or a reverse of an existing invoice.

Creditor Payments

Individual payments can be made via the Pay button directly from the creditor screen.
Multiple payments can be made quickly via the Batch Payments option:

Livestock Office main menu > Creditors > Batch Payments

s "

51 Pay Creditors =

Payment Due : [26/01/2015 | Pre Report |

Exclude lterms due prior ba this date [ Summnary [
Payment Date: [26/01/2015 |
Payment Method : |Eheque v|

Reference: [111342 |
Bank Account : |02 3490 0676122 00 |
[CURRENT AJC ENZ |

Figure 10: Batch Payments

Invoices and Total can be edited and modified from the Batch Payments screen if you do not wish to pay the full
amounts.

Cheques can be automatically generated and printed if using the cheque writer option.
Direct credit payments can have the bank export file generated for importing directly into your banking program.
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Accounts Receivable - Debtors

Livestock Office main menu > Debtors
The Accounts Receivable module lets you manage your purchasers and suppliers.

The Aged Trial Balance allows you to keep track of your outstanding invoices.
There is a variety of Debtor Statement options so you can give your customers the information required.

Debtor (Supplier/Purchaser) Invoices

Debtor invoices are generated automatically for your purchasers involved in sales (auction, private, grazing,
miscellaneous and clearing).

You can also enter debtor invoices that are not associated with a sale.

The default penalty interest rate and due days can be modified on a per invoice basis.

Clients

Livestock Office main menu > People > Clients

This is where your suppliers, customers, vendors and purchasers are defined.

Each client record automatically generates associated Debtor and Creditor records.

This means the same client can be both a vendor and a purchaser within the system, using the same client record
avoiding the need for duplication and ensuring the details are always current and consistent.

Client Statements can be printed to provide a client’s overall position including both their creditor and debtor
transactions.

Internal account transfers can be entered to transfer money between a client’s debtor and creditor records.
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Cashbook

The cashbook is where all financial transactions are recorded and linked or allocated to their corresponding

supplier and customers etc.

There are four options for cashbook entries:

e creditors (suppliers and vendors)

e debtors (customers and purchasers)

e cashbook other

e payroll - requires the optional payroll module

Bank deposit lists can be generated for receipts.
Bank export files for direct credits and direct debits can be created for importing directly into your bank program.

Livestock Office main menu > Cashbook > Cashbook Transactions

5] Cashbook Debtors : Enquire/Change £3
Bark Al Mame ||EL|HHENT AJCBNZ | Bank Statement
Daie 211072014 | Date [ |
[ Redate Receipts [ Banking Closed Page No :l
M arme OF Other Party kte Particulars Code B ark Reference
[DEPDSITS | [ ][DEFS [ | |
Date |Debtor Marne [Feference | Receipf] Setflement] Un Allocated|
21410420, LESTER BROOME 1081 HE.25 0.00 000
21410420, TOM CHRISTIAMSOM 1076 1725.00 0.00 000
Debtor Detailz Cheque Detailz Ch N
e | - . — Date (LD |Ehe L | 51EEIqEILI;I? :
Mame [ELLIOT FAMILY TRUST Reference |1081/09 Eajk B
i 7A7 75
DF_‘ECE":: == Branch[OREWA
al —1| Drawer [ELLIOT FAMILY TRUST |
| |
Save Ext | Ment | Delete | E it |

Ex ALlocate |

Figure 11: Cashbook Debtors
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51 Cashbook Creditors : Enquire/Change @
Bank Statement
Bark &/t Mame |[CURRENT A/ BNZ | Date [1A0/2002
Date[15/11/2012 PageMNo [ 4
Marne OF Other Party Mtz Particulars Code Bank Reference
| | [ [paymens due ] | | |
Merma | |
Date | Creditor Mame [Reference | Paymenf]  Settlement] A
15711/20. N T AMPS payments due 45085.04 0.00
15/11/20.. BPZGO payrnents due VEER.E0 0.00
15/11/20... LESTER BROOME payrnents due 1891750 0.00
15/11/20... CENTRAL CARRIERS LTD payments dus 46.00 0.00
1511420, TOM CHRISTIANSOM payments dus E210.00 0.00
15M11/20... CHELSEA SALE WaRDS payments dus o051 0.00
1511/20... GLEMISLE FaMILY TRUST payments due 1037250 0.00
1511/20... TOM HILDER &% SOMNS payments due 1891.74 0.00
15/11/20... GRAHAM JOHMSTOME payrnents due 1143600 0.00
15/11/20... JOHM SCOTT payrnents due 4342 26 0.00
1EA1/90 5 T | AwTING fancants A 10EE] OF ool Y
Evoot | Femitt etk Gt Gross Other
mpar sMANCEN g Eenge] [ 1s40e31) | 162.987.77] | 0.00]
Save Eﬁﬁe ‘ gagded Detail: | Analysiz | Delste E it ‘ M4 H
Figure 12: Cashbook Creditors
4] Cashbook Other : Enquire/Change £3
Bank Statement
Bank A/c Mame ||EUHHENT &/CBNZ | D ate I:l
Date |21/10/2014
Page Mo
Int Ref, [EANK FEES L) N
Mame OF Other Party btz Particulars Code Bank Reference
[ENZ | [ ][EaMEFEES ]|
Marme On Cheque |ENZ
Mema |
Analyziz Code|Reference |Purposze | Grozd |
Analyziz code Reference Purpoze Amount  |ncluded GST
| 43.0000] [EAHE FEES |[Fanthly Bank Fee |[Pawment - || 15.00| 0.00]
[Irterest & Bank Fees | Gt
[ Capital
For Project| |
Save Exit | Mext | Delete | E xit |
ket Gst Tax Code Gross Other
-15.00] | 0.00] | | -15.00f | 0.00]

Figure 13: Cashbook Other Transaction
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Standing Transactions

Livestock Office main menu > Cashbook > Cashbook Standing Transactions

Standing cashbook transactions can be used for regular payments eg insurance, hire purchase payments etc.
You can then post standing cashbook transactions by selecting a date and posting all transactions up to that date.

' )

51 Standing Transaction : Enquire/Change @
Details Frequency
Mame OF Other Party [EWNE'S | Last Posting
Particulars Repeat |Manthly -]
Bark Account [0Z 5490 0676122 00 | Mext Pasting
Final Posting :l
TaxTwpe[ | Gat] 326) Gross | 25,001
Ainalysis CodePurpose | Grosd Gaf]
45.0000) Advertizing in Fural Mews -25.00 -3.26
Save EEE:":};E ‘ gagvded Detailz: | Analyziz | Delete Exit ‘ TIERR L]

Figure 14: Cashbook Standing Transactions
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